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CHAPTER - 2 (MANUAL -1)
MUNICIPAL PRINTING PRESS DEPARTMENT

Particulars of the organization, functions and duties.

2.1 Objective /purpose of the Department.

The Manager, Municipal Printing Press is responsible for executing and supervising printing, Stationary,
rebinding & type setting Services to the departments of the Corporation and also responsible for advising
print related matters, disputes to the administration. The Municipal Press is under administrative control
of Jt. M.C. (DM)/AMC (WS).

2.2 Mission / vision statement of the Public authoirty.

There is no direct relation between Public and Municipal Printing Press. Municipal Press is service
provider, make available printed stationery. Press is central Hubs for the print requirement of the
Corporation.

2.3 Brief history of the Public authority and context of its function.

M. P. P. has been existence from 1935. It is headed by the Manager.

2.4 Duties of the Public authority.

(1) Providing printing services to various depts. of MCGM.

(2) Providing expert opinion in the matters of printing related cases, supply of raw
paper, boards, stationery like flap boards, Semistiff covers, Nasties envelopes etc.

(3) Supply of personal stationery like Visiting Card, Letter heads etc.

(4) Providing rebinding services to the deptt.

(5) The Municipal Press is equipped mainly for the production of book work, such as agenda,
accompaniment, proceedings, budget, report with publication material for awareness and
information all confidential work standard forms.

2.5 Main activities / Functions of the Public authority.

(1) Providing printing services to various depts. of Corporation.

(2) Providing expert opinion in the matters of printing related cases, supply of raw
paper, boards, stationery like flap boards, Semistiff covers, Nasties, envelopes etc.

(3) Supply of personal stationery like Visiting Card, Letter heads etc.

(4) Providing rebinding services to the deptt.

2.6 List of services being provided by the Public authority with a brief write upon them.

M. P. P. provides services to other deptt. of the Corporation but there is no direct relation between
public and M. P. P. Municipal Press provides services to amongest department of the Corporation.
Press is “Print Hub” for the print requirement and raw paper. Corporation does not provide gund/grant
to the various department to meet prints expense as Printing Press towards with department senior.

2.7 Organization structure Diagram at various levels namely state directorate region distriet, block etc.,
(whichever is applicable).

Annexture I, to ______
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2.8 Expectation of the Public Authority from the Public for enhancing its effectiveness and effciency.

Not applicable as there is no direct relation between Public and M. P. P.

As the central Print Hub the activity of controling the stationary required is manufactured by “On
demand’ as and required process which increase the liquidity of material.

2.9 Arrangements and methods made for seeking public participation / contribution.
There is no direct relation between Public and M. P. P. due to in question does not arises.

2.10 Mechanisum available for monitoring the service delivery public grievance recolution.
Question does not arise.
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BRIHANMUMBAI   MAHANAGARPALIKA
Organisation Chart of MUNICIPAL  PRINTING   PRESS
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DUTY LIST OF WELFARE OFFICER
The Welfare Officers will be subordinate to the Labour Officer and will work under
his direct superivision and guidance. There duties generally will be as under :--

1) To study and understand the point of view of Labour in order to help the management to
shape and formulate labour policies and to interpret there policies to the workers in the
language they can understand.

2) To promote better relations between management and workers which will ensuge efficiency
and smooth administration as well as smelioration in the working conditions and to help
workers to adjust and adopt themselves to their working environments.

3) To establish contacts and hold consultations with the management and workers to
maintain harmonious relations between the workers and the management.

4) To bring to the notice of the management the grivances of the workers, individual as
well as collective, with a view to securing their expenditious redress.

5) To watch industrial relations with a view to preventing a dispute anising between the
management and the workers and in the event of a dispute having orisen, to help to bring
about a settlement by pursueasive efforts.

6) To investigate all the complaints received by him from the employees and
references made by the Departments allotted to him.

7) To be associated with Departmental recruitment, Trade, Tests, etc. for promotion.

8) To attend the enquiries conducted by the Departments against the employees for misconduct,
etc. with a view to creating the necessary confidence in the worker to the effect that the
enquiry is fair, just and equitable.

9) To bring to the notice of workers their rights and duties under the service rules or standing
orders and to explain the rules relating to discipline, safety and protection of the workers and
the management.

10) To help the management in regulating the grant of leave with wages and to explain
to the workers and provisions of leave with wages and other leave privilages.

11) To advise the management regarding the implementation of the provisions of the
different labour acts applicable to them e.g. Industrial Disputes Act, Workmens’
Compensation Act, minimum Wages Act, etc.

12) In establishments where Factories Act is applicable, to advise and assist the
management in fulfilling obligations, statutory or otherwise, concerning the
application of the provisions of Factories Act, 1948 and the rules made thereunder.

13) To advise and assist management in providing amenities such as canteens, shelters
for rest, latrines, drinking water, sickness and benevolent schemes, etc.

14) In terviewing employees for unexplained absence and persistant illness and
preparing statiatice of absenteeism, etc.

15) To organise a suggestion Box Scheme.
16) To encourage the formating of “Works Committee” and to supervise their work.
17) To maintain cordial relations with the Trade Unions,
18) To handle all correspondence and the grievances referred by the Union falling in their

respective jurisdictions, making enquiries, investigations and reporting the same to the
Labour Officer.

19) Any other duties entrusted to them by their superiors.
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. .पी. पदाची
1)

.

2) . . साईज, टाईप साईज, कामाचे
याबददल सचूना देणे.

3)

. तसेच Soft copies, CD's ,Pendrive Computer

वर Save कामकाज करणे.

4) . .पी. ,

.

5) करणे.

6) कामकाजाचा तपशील पडताळून
करणे.

7) (उदा. Coral Draw, Photoshop इ.) व
सधुारणे.

(PRO/EHOCIEC) होणारे कामकाज software मधून
(उदा: corel,photoshop,xmpieइ.) .

8) जॉब तसेच नमनुा
. कामकाजाचा शोध घेणे सोपे

.

9) वेळोवेळी .

10) कामाचे . बायडंीग
ऑपरेट करवनू घेणे, अस .

11) PDF फाईल तयार करणे, तसेच इतर PDF फाईल सोडणे.

इतर (PRO/EHOCIEC) software मधून
(उदा: corel,photoshop,xmpieइ.) .

12) घेणे व जतन करणे. ई-

.

13) -यांनी उपाययोजनांसह
.

14) वेळोवेळी .

15) आदेशाचंे पालन करणे.

16) .
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17)

-यांची व कामकाजाची
ठेवणे.

18) .

19) / चाचणी
करणे. Tradetest

.

20) ठेवणे (

) सदर सदर
.

21) भांडारात
. सदर

कामकाज अनषुगंाने .

22) ठेवणे. सदर बाब
.

23) Counter ची . सदर
.

24) काम करणा-या -यांचा सादर करणे.

बदलाची

.

25) होणा-या
करणे.

. .पी.ऑपरेटर पदाची
1) / बाबींनुसार मजकुराची नेमून

.

2) देखरेख, साफसफाई .

3) मजकूर CD वर / पेन /

सादर करणे.

4) करणे.

5) . .पी. /

घेऊन देणे.

6) गरजेनुसार / / जतन
करणे .

7) .
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8) / संगणक / यांना
.

9) वेळोवेळी न करणे.

10) करणे.

11) वेळोवेळी .

12) डी. .पी. डी. .पी. पदाचे
काम करणे.

13) होणा-या
करणे. 14) .

1) Imposing scheme

.

2) तयार Positive ठेवणे (Soft/ Hard)

3) येणा-या .

4) कामकाजाचा सादर करणे.

5) प रसायने इ. चा .

6) Pastup / Plate तयार
व सदर घेणे.

7) , रसायने इ. .

8) आदेशाचंे पालन करणे व करणे.

9) वेळोवेळी आदेशांचे पालन करणे .

10) .

11)

12) वेळोवेळी णे.

13) ठेवणे (

)

14) होणा-या
करणे. 15) असताना गणवेश .

पदाची
1) कामाचे

.

2) .
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3) कामाचे . (बांधणी
कामकाजाची ) 4) (नमनुा ) करणे.

5) लागणा-या इतर सटुया भागांची तसेच (शाई,

Cleaning Cartidge, वॉश, , , , फाऊंटन सोलशून, इ. ) भांडारात ,

.

6) ठेवणे (

)

7) Counter ची .

8) कामाचे .

9) तसेच खराब झालेले पेपर
यांची .

10) पाळीत झालेले कामकाज बटवडा
.

11) यांची
करणे.

12) कामकाजावर करणे.

13) पडताळून
(Hard / Soft)

14) -यांनी सादर केलेले उपाययोजनांसह
.

15) वेळोवेळी .

16) सधुारणे.

17) वर Registration setting / Ink Setting/ Dampening Setting /Roller setting / preventing व
operating Maintainance

घेणे.

18) व
राखणे.

19) /

करणे. 20) .

21) वेळोवेळी आलेले तातडीचे काम .

22) आदेशाचंे पालन करणे.

23) होणा-या
करणे. 24) -या -यांचा सादर करणे.

19 of 76



1. .

2. -मेकरेडी, मेकरेडी इ. करणे.

3. यंञाची साफ सफाई, तेल,वंगण, .

4. लागणारे सुटे भाग,शाई, ,इ.ची .

5. .

6. , जॉब इ. .

7. यंञाचा घेणे.

8. जॉब मालाची .

9. .

10. .

11. घेणे.

12. जॉब (Folder)

ठेवणे.

13. कामासंबधी इतर आदेशांच ेपालन करणे.

14. छपाई .

15. सुटया भागांची, तसेच
: ठेवणे.

16. आदेशाची पालन करणे.

17. होणा-या
करणे.

18. .

1. यंञावर काम करणे.

2. यंञाची साफसफाई व तेल,वंगण, करणे. पाणी,रसायन इ.लागणारे .

3. रोल,शाईचे रोल, करणे.

4. छापील 500/1000

रचनू ठेवणे.

5. छापणे , /

.

6. .
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7. आदेशाची पालन करणे.

8. .

9. यंञाला .

10. यंञ करणे.

11. यंञाची करणे.

12. .

13. होणा-या बदल
करणे.

14. .

1.
ठेवणे.

2.
करणे.

3. .

4. बांधणी -

पडताळून सादर करणे
(Soft/Hard)

5.
करणे.

6. बांधणी सदर जॉब
.

7. बांधणी सटेु भाग ( पटटा, स-ुया, , तारबडंल, कटर तसेच
. दोरा, सईु, , इ.) मबुलक कसे याची
, .

8. ठेवणे (

)

9. -यांनी
.

10. देणे, कामाचा .

11. .

12. बांधणी Preventive/Operative maintenance बांधणीकाराला
करणे व काम करवनू घेणे.
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13. .

14. / प चाचणी
करणे.

15. बांधणी होणा-या
कामकाज करणे.

16. वेळोवेळी आलेले तातडीचे काम .

17. वेळोवेळी पालन करणे.

18. काम करणा-या -यांचा सादर करणे.

19. आदेशाचे पालन करणे
20. बांधणी होणा-या

कामकाज करणे.

बांधणीकार पदाची
1) बांधणी , तसेच

अवगत करणे.

2) ,उदा. , लेवल करणे , वायर बडंल लावणे वगरेै
करणे.

3)
.

4) सादर करणे.

5)
6) तसेच तपासनू घेणे.

7) वेळोवेळी करणे .

8)
पदाचे काम करणे.

9)
(handwork) वेळी .’

10) कामाचे
देणे.

11)
सादर करणे.( नावासह).

12) ठेवणे.

13) /

सादर करणे
14)

देणे.
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15) पेपर , बांधणी /

(उदा. 4 , स-ुया ) तर यांना
आणणे.

16) काम करणे. उदा. तयार करणे,

लावणे, .बांधणी
ची .

17) ठोकणे ( बाजूने) व .

18) वेळोवेळी करणे.

19) आदेशाचंे पालन करणे.

20) .

21) बांधणी होणा-या
कामकाज करणे.

22) .

बांधणीकार ( )

1. काम करणे.

2. बांधणीकारांना कामात मदत करणे
3. कामात जमा

करणे.

4. नमदू
करणे.

5. बांधणीकारास . .

6. पालन करणे.

7. बांधणी होणा-या
कामकाज करणे.

8. .
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Oeeleg-Yeeb[ej Heefj®ej (Metal Stores Attend.)

1) pegUejer efJeYeeieele HeeþefJeuesueer Heeves (Pages) yejesyej Deensle eEkeÀJee veenerle ns l³ee efþkeÀeCeer peeTve leHeemeCes.

2) pee@ye HeÀesu[j Sviespe keÀjCes.

3) DeveeJeM³ekeÀ cesìue (Pages) YeÆerJej efJeleUJetve (efMemes) keÀjC³eekeÀefjlee keÀe{Ces.

4) OeelegYeeb[ejHeeue DeeefCe mene³ekeÀ Oeeleg Yeeb[ejHeeue ³eebvee jefpemìjceO³es veeWo IesC³eemeeþer ceole keÀjCes.

5) JesieJesieÈ³ee meefcel³ee (Sced. Smed.) DeeefCe pee@ye ³eeb®³ee íHeeF& Peeuesu³ee vecegv³ee ÒeleeR®ee mebûen (HeÀeF&ue) keÀjCes.

6) JesäebefkeÀle kesÀuesues kebÀHeespe (Packing Pages) íeHeuesu³ee Òeleer ÒeceeCes JesieUer keÀ©ve l³eeJej vebyej ìekeÀCes DeeefCe
Hegve&cegefêleemeeþer ³eesi³e peeiesJej þsJeCes.

7) ®egkeÀer®eer yeebOeuesueer Heeves (Compose) íeefHeue Òele efceUeueer vemeu³eeme meJe&meeOeejCe mene³³ekeÀe®³ee ceoleerves
ÒegHeÀ keÀe{tve og©mle keÀjCes Je ³eesi³e efþkeÀeCeer þsJeCes.

8) JesUesJesUer J³eJemLeeHekeÀebveer efouesu³ee DeeosMee®es Heeueve keÀjCes.

meHeÀeF& cegkeÀeoce (keÀle&J³e metef®e)

1) meHeÀeF& keÀeceieej DeeefCe nueeueKeesj ³eebvee keÀece vescetve osCes Je les ³eesi³e efjleerves keÀ©ve IesCes.

2) cegêCeeue³eeleerue meJe& Keeleer, efJeYeeie-keÀe³ee&ue³e jespe®³ee jespe oesvner HeeUerceO³es mJe®í þsJeC³ee®eer / meHeÀeF&
keÀeceieejekeÀ[tve keÀece keÀ©ve IesC³ee®eer peyeeyeoejer.

3) cegêCeeue³eeleerue pecee kesÀuesuee keÀ®eje ieesCeerle Ye©ve, ieesCeer meHeÀeF&-keÀeceieejebkeÀ[tve keÀ®eN³ee®³ee iees[eTve ceO³es
þsJeCes.

4) meHeÀeF& keÀeceieej-nueeueKeesj ³eebvee meHeÀeF&meeþer ueeieCeeN³ee Jemlet Yeeb[ej efJeYeeieeletve JesUesJesUer ceeieefJeC³ee®eer
J³eJemLee keÀjCes Je l³eebvee osCes.

5) meHeÀeF& keÀeceieej DevegHeefmLele Demeu³eeme, npej Demeuesu³ee keÀce&®eeN³eekeÀ[tve cegêCeeue³e mJe®í þsJeC³ee®eer J³eJemLee
keÀjCes.

6) ieìej-veeues meeHeÀ keÀjC³ee®eer pe©jer Yeemeu³eeme, Jeefjÿeb®³ee Dee%esJe©ve Flej HeeefuekeÀe efJeYeeieeleerue keÀce&®eeN³eebvee
yeesueeJetve DeeCeCes.

7) Jeefjÿeb®³ee Dee%es®es Heeueve keÀjCes.

8) JesUesJesUer J³eJemLeeHekeÀebveer efouesu³ee DeeosMee®es Heeueve keÀjCes.
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meHeÀeF& keÀeceieej (keÀle&J³e metef®e)

1) meHeÀeF& cegkeÀeoceeves vescetve efouesues keÀece keÀjCes.

2) Keel³eeceOeerue pecee Peeuesuee (kesÀuesuee) keÀ®eje ieesCeerle YejCes Je Yejuesu³ee ieesCeer keÀ®eN³ee®³ee iees[eTve ceO³es
IesTve peeCes.

3) cegêCeeue³eeleerue Òel³eskeÀ Keeles, keÀceerle keÀceer oesve JesUe, oesvner HeeUerceO³es meeHeÀ keÀjCes.

4) cegêCeeue³eeleerue pees Yeeie Deesu³ee keÀeHe[eves HegmeeJe³ee®ee Demesue DeLeJee HeeC³eeves meeHeÀ keÀjeJe³ee®ee Demesue lees
ojjespe l³ee®e HeOoleerves meeHeÀ keÀjCes.

5) keÀ®eN³eeceOeerue Flej meeefnl³e ³eesi³e efþkeÀeCeer þsJeCes.

6) meHeÀeF& kesÀuesu³ee Keel³eeceOeerue, Keeles ÒecegKeeb®eer efouesu³ee HegmlekeÀeceO³es Keeles meeHeÀ kesÀu³eeyeÎue veeWo keÀ©ve
IesCes.

7) cegêCeeue³eeleerue eEYeleerJejerue/keÀesvee-keÀesHeN³eeleerue keÀesUeräkesÀ-peUceìs keÀe{Ces.

8) cegkeÀeocee®³ee Dee%es®es Heeueve keÀjCes.

8) JesUesJesUer Jeefjÿebveer/ J³eJemLeeHekeÀebveer efouesu³ee Dee%es®es Heeueve keÀjCes.

meHeÀeF& keÀeceieej-efve-nueeueKeesj

1) cegêCeeue³eeleerue meb[eme-cegleeN³ee-yesefmeve mJe®í þsJeCes.

2) cekeÀeocee®³ee DeeosMeevegmeej Keel³eeceOeerue keÀ®eje meeHeÀ keÀjCes.

3) keÀ®eN³ee®³ee ieesCeer YejC³eemeeþer DeeefCe iees[eTveceO³es vesC³eemeeþer Flej meHeÀeF& keÀeceieejebvee ceole keÀjCes.

4) cegêCeeue³eeleerue pes Yeeie Deesu³ee keÀeHe[eves HegmeeJe³ee®ee Demesue Deiej HeeC³eeves OegJeeJe³ee®ee Demesue lej lees
ojjespe l³ee®e HeOoleerves meeHeÀ keÀjCes.

5) cegkeÀeocee®³ee Dee%es®es Heeueve keÀ©ve, cegêCeeue³ee®es mLee³eer DeeosMee®es Heeueve keÀjCes.

6) JesUesJesUer J³eJemLeeHekeÀebveer efouesu³ee DeeosMee®es Heeueve keÀjCes.

nceeue

1) cegêCeeue³eeleerue Jemletb®eer eEkeÀJee meeefnl³ee®eer ³eesi³e þerkeÀeCeer G®eue-þsJe keÀjCes.

2) keÀecee®³ee þerkeÀeCeer npej jneCes.

3) íHeeF& Peeuesu³ee keÀeieoe®eer ves-DeeCe keÀjCes.

4) keÀìerbie ceefMeveJej keÀeHetve le³eej Peeuesues pee@ye ef[ueerJnjer Keel³eeceO³es vesCes.

5) ef[ueerJnjer Jnsve ceO³es Jeefjÿeb®³ee DeeosMeeÒeceeCes le³eej pee@ye Ye©ve les ³eesi³e l³ee Keel³eeuee vesTve osCes.

6) cegêCeeue³eeleerue ì^s[ue ceefMeve®³ee ®eeuekeÀeme ®esme ceefMeveceO³es ìekeÀC³eeme Deiej keÀe{C³eeme ceole keÀjCes.

7) HesHej Yeeb[ejeceOeerue HesHej Jejerÿeb®³ee DeeosMeeÒeceeCes cegêCe efJeYeeieele Deiej ef[ueerJnjer efJeYeeieele DeeCetve osCes.

8) cegêCe efJeYeeieele íHeeF& Peeuesueer Heeves cesìue mìesDejceO³es (Oeelet Yeeb[ej efJeYeeie) IesTve peeC³eemeeþer ceole
keÀjCes.
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9) Oeelet Yeeb[ejele le³eej Hespesme pegUejer efJeYeeieele osC³eemeeþer ceole keÀjCes.

10) cesìue®³ee YeÆerJej Oeelet Yeeb[ejHeeue ³eeb®³ee Dee%esÒeceeCes cesìue IesTve peeCes.

11) pegUejer efJeYeeieeleerue DeeJeM³ekeÀlee vemeuesues cesìue®es Yejuesues [yes cesìue®³ee YeÆerJej DeeCetve ìekeÀCes.

12) ef[ueerJnjer efJeYeeieeceO³es Òel³eskeÀ pee@ye J³eJeefmLele ueeJetve IesCes.

13) yeebOeCeer efJeYeeieeleerue ³eb$eeJej Keeles ÒecegKeeb®³ee Dee%esÒeceeCes pee@ye DeeCetve osCes Deiej IesTve peeCes.

14) ceneHeeefuekeÀe ef®eìCeermeeb®³ee keÀe³ee&ue³eele íHeeF& Peeuesues jespe®es keÀece IesTve peeCes.

15) Jeefjÿeb®³ee Dee%es®es Heeueve keÀjCes.

16) JesUesJesUer J³eJemLeeHekeÀebveer efouesu³ee DeeosMee®es Heeueve keÀjCes.

General Mechanic

meJe&meeOeejCe ³eebef$ekeÀ

1) cegêCeeue³eeleerue ³eb$ee®eer jespe HeneCeer keÀªve veeog©mle ³eb$eebefJe<e³eer Jeefjÿebvee DenJeeue meeoj keÀjCes.

2) cegêCeeue³eeleerue cegêCe efJeYeeie DeeefCe yeebOeCeer efJeYeeieeleerue ³eb$ee®eer og©mleer keÀjCes.

3) cee. ³eb$ee®es veeog©mle Peeuesues Yeeie og©mle keÀjCes, DeeJeM³ekeÀlee Jeeìu³eeme yeensjerue keÀejKeev³eeletve og©mle
keÀ©ve DeeCeCes.

4) Òel³eskeÀ ceefMevevegmeej yeoueuesu³ee ³eb$ee®³ee Yeeiee®eer veeWo IesTve Jeefjÿebvee les ceeieleerue lesJne oeKeefJeCes.

5) ³eb$ee®³ee vesnceer®³ee DeeJeepee J³eefleefjkeÌle JesieUe DeeJeepe ³esle Demeu³eeme, ³eb$ee®es efpejefJeleues Yeeie (Heeì&med)
leHeemeCes Je l³ee®eer og©mleer keÀjCes.

6) ³eb$ee®es yeoueuesues pegves Yeeie veeWo IesTve Yeeb[ej efJeYeeieele HeeþefJeCes.

7)  veeog©mle ³eb$eeyeeyele GHe-DeefYe³eblee (og©mleer) ³eebvee ceeefnleer osCes.

8) yeensjerue þskesÀoejekeÀ[tve ³eb$e og©mleer keÀ©ve ÐeeJe³ee®eer Demeu³eeme veeog©mle Yeeieeyeeyele þskesÀoejeme met®evee/
ceeefnleer osCes.

9) owvebefove kesÀuesu³ee keÀecee®eer veeWo IesTve JeefjÿebkeÀ[s HeeþefJeCes.

10) ³eb$ee®³ee og©mleeryeeyele eEkeÀJee ³eb$ee®³ee jesuejyeeyele þskesÀoejekeÀ[tve efveefJeoe ceeieJeeJe³ee®³ee Demeu³eeme cegK³e
efueefHekeÀ (HesHej Yeeb[ej) ³eebvee ceeefnleer osCes.

11) megoMe&ve keÀeEìie ceefMeve DeeefCe Deej Dees 62 ³ee ³eb$ee®³ee keÀeieo keÀeHeC³ee®³ee megN³ee ®e{efJeC³eemeeþer ³eb$e®eeuekeÀebvee
ceole keÀjCes Je l³eeJej ue#e þsJeCes.

12) JesUesJesUer Jeefjÿebveer efouesu³ee meg®eveeb®es/DeeosMeeb®es Heeueve keÀjCes.

13) cegêCe efJeYeeie/yeebOeCeer efJeYeeieeleerue nele vebyejeRie/vebyejeRie ceefMevme og©mle keÀjCes.

14) ³eb$ee®es og©mleermeeþer ueeieCeejer DeJepeejs (Tooles) megefmLeleerle þsJeCes.

15) ®eeuet ³eb$ee®eer JesUesJesUer leHeemeCeer keÀjCes.

16) ieCeJesMe OeejCe keÀjCes vemeu³eeme iewjnpej þjefJeC³eele ³esF&ue.

17) ceevekesÀ yeeyele leHeMeerue DeeJeM³ekeÀ Deens.
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ORGANIZATION CHART- ANNEXURE I

Ext.184

R. S. Potdar
DY. CHIEF ENGINEER

BUILDING PROPOSAL(CITY)
E.C.-

V.S. Tawade
Ex.Engineer (B.P.)

City - I
E.C.-3580808

M. R. Kunta
Ex.Engineer (B.P.)

City – II
E.C.-

C.H.Kandalkar
Ex.Engineer (B.P.)

City – III
E.C.-1269431

Mr. S.V. Kanhere
Administrative

Officer
E.C.-3024984

R.B.Dichawalkar
Asst.Engineer

(B.P.) III
D-Ward

E.C.-

S.B.Gite
Asst.Engineer

(B.P.) VI
G/South Ward
E.C.- 1674916

M.S. Momin
Asst.Engineer

(B.P.) I
B & A Ward

E.C.-

L.S. Ahire
Asst.Engineer

(B.P.) IV
E Ward

E.C.-1005862

D.B.Chhallare
Asst.Engineer

(B.P.) V
F/N & F/S

E.C.-1021367

N.S.Rangnekar
Asst.Engineer

(B.P.) VII
G/N Ward

E.C.-1491014

J.W. Kamble
Asst.Engineer(B.P.) II
C Ward & Municipal

Acq. Property
E.C.-3943386

Rakesh Zha
S.E.(BP) V

E.C.-

R.A.Chunekar
S.E.(B.P.) IV
E.C.-4055152

A.S.Chavan
S.E.(BP) X

E.C.-1089879

M.K.
Assudani

S.E.(BP) II
E.C.-3158322

S.D.Kodare
S.E.(B.P.) I

E.C.-3403682

V.V.More
S.E.(BP)VII

E.C.-4054508

P.L.
Shambwani
S.E.(BP)VI

E.C.-1538421

G.S.
Magar

S.E.(BP) IX
E.C.-

S.K.Patil
S.E.(BP)VIII

E.C.-4057628

R.G.More
S.E.(BP)XI

E.C.-1369393

M.K.Magar
S.E.(BP)XII

E.C.-1338401

S.A.
Mitkar

S.E.(BP)III
E.C.-

A.E.(Survey)
V.M. Sawant
S.E.(Survey)
E.C.-3877890

P.S. Wagh
S.E.(Survey)
E.C.-4957563V.K. Pawaskar-Draftsman

E.C.-3163001

R.S.Sawant-Tracer
E.C.-3156800

A.B.Thakur-Draftsman
E.C.-3416895

______ -Tracer

S.B. Shirsat
S.E.(Survey)
E.C.-3902239



ORGANIZATION CHART - ANNEXURE II

Shri S.V. Kanhere
Administrative Officer (B.P.) City - 3024984

Shri V.S. Loke
H.C.(B.P.) I

[B, D & G/South Ward]
3730263

Smt. N.B. Niphade
H.C.(B.P.) II

[A,E, F/North Ward]
3335008

Smt. D.A. Gosavi H.C.(B.P.) III
[F/South, G/North, C Ward and Municipal

Acquired Property]
3686319

Smt. A. S. Deepak
Sr. Steno
3413775

Shri M.D. Mohite
Clerk (Dispatch Clerk)

3893096

Shri Vilas Kadam
Clerk (Licence Clerk)

Shri S.B.Joshi
Clerk (Establishment Clerk)

1231171

Vacant
Jr. Steno

Shri A.J. Madane
Clerk (Establishment Clerk) 4348975

Shri S.G.Vartak
Clerk (Stationery & Estt. Clerk)

3939309

Shri R.D. Chandorkar
Fee Clerk
3863181

Shri D. D. Apankar
Clerk (Establishment Clerk)

3995259

Smt.A.R. Choudhari, Typist
1448360

Shri P.P. Khanvilkar, Dispatch
Clerk (B, D, G/South Ward)

3883374

Shri S.I. Zinjal, Dispatch Clerk (A,
F/North, E) Ward

Shri Narayan Parab, Dispatch Clerk (C,
G/North and F/South Ward)

VACANT POST, Typist

Shri D.R. Jadhav, Divisional Clerk
D&E Ward
3943238

Shri A.G. Betkar, Divisional Clerk
A, C & G/South Ward

3765757

Shri S.T. Gaonkar, Divisional Clerk
F/S, F/North, G/North Ward

3041538

Smt. S.A. Karade
Typist

1668762

Shri G.M. Batavale, Record
Assistant 3179114

Smt.A.S.Bangalekar, Record
Assistant 1398283

Shri A.M. Surve, Record Assistant
3729959

Shri C.S. Jadhav – Peon-3883381 Shri M.S. Jadhav – Peon Shri S.M. Sawant– Peon-3680791
Shri Y.F. Ghadshi– Peon- Shri V.V. Daki– Peon-4011387 Shri A.P. Jalgaonkar – Peon-3336683

Shri S.B. Betkar– Peon-3883116 Vacant Post – Peon- Vacant Post – Peon-

Vacant Post - Naik- Survey Section
Shri M.T. Shirsat – Peon-4250108 Shri U.R. Bute- Clerk - 3622832

Shri S.G. Dhadave – Peon- 3760525 Shri S.Y. Mane – Peon - 1348563
Shri. J.P. Chimate - Peon - 3676312

Mrs.Bha
dkamka

r
Office

Superint
endent
(B.P.)
City




