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CHAPTER - 2 (MANUAL -1)
MUNICIPAL PRINTING PRESS DEPARTMENT

Particulars of the organization, functions and duties.

The Manager, Municipal Printing Press is responsible for executing and supervising printing, Stationary,
rebinding & type setting Services to the departments of the Corporation and also responsible for advising
print related matters, disputes to the administration. The Municipal Press is under administrative control

There is no direct relation between Public and Municipal Printing Press. Municipal Press is service
provider, make available printed stationery. Press is central Hubs for the print requirement of the

M. P. P. has been existence from 1935. It is headed by the Manager.

(2) Providing expert opinion in the matters of printing related cases, supply of raw
paper, boards, stationery like flap boards, Semistiff covers, Nasties envelopes etc.

(3) Supply of personal stationery like Visiting Card, Letter heads etc.

(5) The Municipal Press is equipped mainly for the production of book work, such as agenda,
accompaniment, proceedings, budget, report with publication material for awareness and

(2) Providing expert opinion in the matters of printing related cases, supply of raw
paper, boards, stationery like flap boards, Semistiff covers, Nasties, envelopes etc.

(3) Supply of personal stationery like Visiting Card, Letter heads etc.

List of services being provided by the Public authority with a brief write upon them.

M. P. P. provides services to other deptt. of the Corporation but there is no direct relation between
public and M. P. P. Municipal Press provides services to amongest department of the Corporation.
Press is “Print Hub” for the print requirement and raw paper. Corporation does not provide gund/grant
to the various department to meet prints expense as Printing Press towards with department senior.

2.1 Objective /purpose of the Department.
of Jt. M.C. (DM)/AMC (WS).
2.2 Mission / vision statement of the Public authoirty.
Corporation.
23 Brief history of the Public authority and context of its function.
24 Duties of the Public authority.
(1) Providing printing services to various depts. of MCGM.
(4) Providing rebinding services to the deptt.
information all confidential work standard forms.
2.5 Main activities / Functions of the Public authority.
(1) Providing printing services to various depts. of Corporation.
(4) Providing rebinding services to the deptt.
2.6
2.7

Organization structure Diagram at various levels namely state directorate region distriet, block etc.,
(whichever is applicable).

Annexture I, to
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2.8 Expectation of the Public Authority from the Public for enhancing its effectiveness and effciency.

Not applicable as there is no direct relation between Public and M. P. P.

As the central Print Hub the activity of controling the stationary required is manufactured by “On
demand’ as and required process which increase the liquidity of material.

29 Arrangements and methods made for seeking public participation / contribution.
There is no direct relation between Public and M. P. P. due to in question does not arises.

2.10 Mechanisum available for monitoring the service delivery public grievance recolution.
Question does not arise.
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MUNICIPAL CORPORATION OF GREATER MUMBAI

MUNICIPAL PRINTING PRESS

DUTY LIST OF MANAGER, PRINTING PRESS

Shall be overall in-charge of printing press, responsible for Production,
Administration and Management of the printing press.

Shall approve the final production plan submitted by Jt. Manager & to
redress the grievances brought by Jt. Manager, Printing Press.

Shall look after administrative work with the help of Deputy
Manager/Office Superintendent.

Shall prepare the project of modernization of printing press.

Shall hold frequent meetings, sessions with consultants appointed by
the administration and to implement the orders of the administration for
modernization, purchase of machinery etc.

Shall rationalize human resources with implication of training,
educating and making them more positive towards the duties.

Shall monitor each & every activity of production and administration
in terms of technical & finance both.

Shall deal with labour problems & union matters.

Shall verify and sign cash books daily with reference to relative
vouchers. -

Shall attend to any other admimstrative work allotted by(‘ the
administration.

Shall hold monthly Meetings with sectional heads to understand their
difficulties and facilities for better coordination between sections.

Shall chair the grievance committee of unit level as per the directives
of Municipal Commissioner.

Shall perform duties assigned by D.M.C./A.M.C./M.C.

Shall attend meetings of M.C/AM.C./D.M.C., Standing Committees
and Tender Committees.

Shall obtain the Daily/Weekly/Monthly/Quarterly/Annual Reports
submitted by Jt. Manager (Production), Municipal Printing Press.

To Act as Appellate with regard to Right to Information Act.

-

T eti o

D.M.C.(Education) AMC. (WS) - Municipal Commissioner

Li D:\machine--9\BMC\Office\Duty list of MMP and others.doc/pg.1/6/11/2009

‘?.w ) oy

120t 78— 9
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/ﬁ/‘; Duty List of Dy.Manager - 1

“ 1. To look after general establishment of Municipal Printing Press

2. Shali initiate the proposals regarding purchase of materials, Plant & Machinery,
Repairing and Maintenance of plant and machineries.

» 3. Dealing with routine union matters.
4. Implementation of SAP & related issues.

5. To get, verify of statistical data of various activities of production, stock of printed
material and raw material,HR etc and to submit report to MMP periodically.

6. To supervise work related to MCA and Govt. Audit Notes.
. /- Toact as public informaton officers with regard to Right to Information Act.
e 8. Shall perform duties of MMP in casual absence of MMP.
8. Shall perform duties of Dy.MMP il in casual absence of Dy. MMP 1
10. Shall attend various meetings with superior as directed by MMP

*  11.Shall hold monthly Meetings with sectional heads to understand their difficulties and
facilities for better coordination between sections.

12. Shall help Manager in the administration.
13. Shall verify & sign cash books daily with reference to relative voucher.

14. Shall perform any other duties assigned by MMP/DMC/AMC/MC.

@f‘( 7 N
Manager, D.M.CE.(Qucéi’i\on) A.M.cp—(vv.s%)’

Municipal Printing Press
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Ean

/Si Duty List of Dy.Manager ]

1. To look after routine administation related to production of Municipal Printing Press

and Rota Printing Unit.
Monitoring production acitivites as approved by Manger Municipal Printing Press.
Will be responsible for entire work of PPC Cell.

Wiil monitor Despatch of Printed material.

o b~ w o

Shall be overall responsible for payment of exise duty claim senvat and such levies
prescribed by the Govt.

6. Shall submit statistical data of production to MMP with time and man hour reports
utilised and lost hours of production with proper justification.

7. shall chalk out the programme of technicatl training of employees and wili supervise

the same.

8. Shall maintain stock levels and control the work of store section (Raw material and
finish goods) and to Prépare material indenting schedule to minimize inventory
carrying cost and availability of material at.proper time.

9. Shall perform duty of Dy.MMP -1 in his casual absence.

10.Will interacts with departments regarding their print requirements and will be
responsible to make available print material.

11. Will monitor activities of outside agencies.

12.Shall perform any other duties assigned by Manager/DMC/AMC/MC.

’%“(‘E/Mw? ‘L’ef-
Manager, D.M.C. ducation) AM.C. (WS)

Municipal Printing Press
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DUTY LIST OF WELFARE OFFICER

The Welfare Officers will be subordinate to the Labour Officer and will work under
his direct superivision and guidance. There duties generally will be as under :--

1) To study and understand the point of view of Labour in order to help the management to
shape and formulate labour policies and to interpret there policies to the workers in the
language they can understand.

2) To promote better relations between management and workers which will ensuge efficiency
and smooth administration as well as smelioration in the working conditions and to help
workers to adjust and adopt themselves to their working environments.

3) To establish contacts and hold consultations with the management and workers to
maintain harmonious relations between the workers and the management.

4) To bring to the notice of the management the grivances of the workers, individual as
well as collective, with a view to securing their expenditious redress.

5) To watch industrial relations with a view to preventing a dispute anising between the
management and the workers and in the event of a dispute having orisen, to help to bring
about a settlement by pursueasive efforts.

6) To investigate all the complaints received by him from the employees and
references made by the Departments allotted to him.

7) To be associated with Departmental recruitment, Trade, Tests, etc. for promotion.

8) To attend the enquiries conducted by the Departments against the employees for misconduct,
etc. with a view to creating the necessary confidence in the worker to the effect that the
enquiry is fair, just and equitable.

9) To bring to the notice of workers their rights and duties under the service rules or standing
orders and to explain the rules relating to discipline, safety and protection of the workers and
the management.

10) To help the management in regulating the grant of leave with wages and to explain
to the workers and provisions of leave with wages and other leave privilages.

11) To advise the management regarding the implementation of the provisions of the
different labour acts applicable to them e.g. Industrial Disputes Act, Workmens’
Compensation Act, minimum Wages Act, etc.

12) In establishments where Factories Act is applicable, to advise and assist the
management in fulfilling obligations, statutory or otherwise, concerning the
application of the provisions of Factories Act, 1948 and the rules made thereunder.

13) To advise and assist management in providing amenities such as canteens, shelters
for rest, latrines, drinking water, sickness and benevolent schemes, etc.

14) In terviewing employees for unexplained absence and persistant illness and
preparing statiatice of absenteeism, etc.

15) To organise a suggestion Box Scheme.
16) To encourage the formating of “Works Committee” and to supervise their work.
17) To maintain cordial relations with the Trade Unions,

18) To handle all correspondence and the grievances referred by the Union falling in their
respective jurisdictions, making enquiries, investigations and reporting the same to the
Labour Officer.

19) Any other duties entrusted to them by their superiors.
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f3.&1.d. qddeTes qerR ShaeayE

1) 3creet fAT=oT AAster AUENaA @ gk [AHEICET Jod SiTelel. ShTHehlsT HoATHTST
HASTIBIET FART T,

2) BEAD [EEnda FTReTAT U T5oT, TST TTSST, HIATY HHRAA g AT Jegd
ITecGel FAT SOl

3) 3cUTee fd=oT e s aiT ¥ e Ieear A Tt T HA
TEgehrest I 9id GUY. T8 dTgdlel GlcATh 3 3TefedT Soft copies, CD's ,Pendrive Computer
IX Save F%eT HUI T AIF AR AT HIHBIST 0T

4) 3.8 9. fAHTTd aIR Sheledr HTATY, Algdald siig 93¢ o 3cdigd [@disie a fad=or
IGLIEIGRSIEIE RS

5) 31T faHRITer ShTHASISTay JAAETOT 0T,
6) SIETY AT FIART FoledT HTATBITAT Gt (&t THHBISATET TIRiTe TSGR
3ifAuTaTEE aRsaAT AET FOT AT SISt el Tohed HIO.

7) eTTad dAAATAT ATR FHIUART WU 0T (36T. Coral Draw, Photoshop §.) T SIATAT gaAT
GUROY. AGTITToehT AZUTMSITT HZOT AT gArad ©Urs I3 Hrdifoad HHeAHS d
AT Ihciel 3aX fa#maMeRgst (PRO/EHOCIEC) UTTe BIUTR hlHehTSl HEIATId software HEYT
(3aT: corel,photoshop,xmpied.) ITcd gl 3T TSI a9 3133-1?{ Fell 3Te.

8) Sild v ARIFAI HRE FHell HAT AT AT el I I HHTIT HIsIa qld FAHe
T X G 0T, dheledT ShIHSTSITT MY B0T Y cgid d ATl Alfgell Sierdr qdaatehis
HHUT TG AT e Jd A d el 3.

9) IS AT 3Toic FIHF ATT AT Idd HoeT SOl

10) STAT TS Yol SHTedTaR U1 TS dhd Jélel UihdT 3eT. ashT S JaR 9oy
AT FGeT 0T, TR AT HRATIANT eIl HRT Feel BT,

11) ST&IEI9T PDF WISl IR 0T, a8 3 PDF BIgel AT SUSHhIRdl HIUThIaSeT [T,
HETATTSIehT HEOTEATd HEOT AR HeZAdd BUS I3 Hrilfedd HAAHS T
FETITTIhciTer 3X fa#aMeRgsT (PRO/EHOCIEC) UTCe BI0TR &lHeRTSl HEIATId software HET
(3aT: corel,photoshop,xmpied.) ITcd Bl AT TEL a1 3-1?[3-‘!5 Fell 3R,

12) Rf3er gEamast THiAIT ol HUT T STcdel 0T, AR oAohel [CThRASAT S-HUTeIT
FRIATEITAT ATCTATTA HAATG0N SO HeI a1 AT il 3T

13) HHAT-TTeAT TTEY Folel I 31T FATT I A3 AT JIATST heledT SUTIATSTITEE
fATPRE &6l IRTSIAT HIGI FIOT.

14) TBIADST TRIEANTAR SHAEATIATA feeiedT AT drelel 0T
15) TATAT 3SR UTelel hior.
16) WIcATHEY TITHAT oduT .
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17) SECIHYHA CIeHHR ST 3O ATHEUT Yd YishdTH &I FATGSE 3eledr ST
AT FHADT-I T HIAGISTE FAHETON Fhel HIATAT U FAGTER HH 0 T Al
&

18) faemmemciier afremomeifar saTacee ArfedT 2o,

19) TAHTITATS PR IRATTAT/ eleddIedT dd! cATEATIATT Aroll qraieardad He
SYOT. Tradetest HUATHRAT AHUEH OIS eledT AasafAdr AL gdaerarer sidsta
HEIT HEX 16 Hasd dell 3Te.

20) IS T TR gEET Fig 39U (dHR 8T dhRia AT Seara) dreTaedn
do5dl &G HUT) Jex TAHENT 3Ty I3 ATAHGATAT HIABISTATSN HETH STUATH Rl HEL

21) IS Aeid FHARRAT ARIUIRT Hedl AT HISRIA STelstiddl ABTTAAT FdeT
IIg GHTITT ATSRTA AN Folld %] shedl HIeT HARTIAUL. eI [AHTENT IIed STelel
22) faemmanTcirer ATeTfderedr SHear ATARTsle SIUT. AWMIRETOTTAT TSEIhlATA Hel e
A Fell e

23) AT IFATAT Counter T EsifesT TTAfAgrT #ig mgaﬁu‘am ATEL HILUT. el

24)GE T fAURITATer e HIOM-IAT FHAT-ATAT MNYAIT AT dRSShS AGL 0T, FARTTddh
UId@IaR FHGUT &1 deifeet BIUTR ol HEolRcdl [edepresl ATHDIA IO HEI Jeardn
eWd UFel AETHR IeIIIad @MU IR HHedl d Hel @Gl HEolNedl FaehRUITHTS!
g AT ST RHIUATHTSE WX a1 AT dhell 3.

25) HZUT &I HIASATT dBIded! GIUT-AT cAlTeh &¥ATcT TICAIHD Seel Slelel HIUTAGT hIFHbIST
0T,

%.ﬁ.tﬁ.mmﬁ@ﬁiﬁ'
1) TdeTehi=A/ ARSI fEeledl Fae a A dTidaN HAgre Ao feoledr
2)TATN ST, WHEGE T ST IR TETS T YSBARET 3o,
3) STBTAeTeT HokY CD I / UeT 315cg AR UFwl IR AT wAlG Ul GHARTHIEAT
aRSSIEAT HIET &Y.
4) FTATAT HISER 3TITH T AlGT 0T,

5) SIATEAT HTEATHATAR S EW. SheledT HIATY Y /21T gl Aeg a1 Ay
V3ol TAAETHITAT dTedTd Ul

6) SIATELT IRSITHN / THATRIAT FAATAR ATl FAFI Tehieidl 01/ Sefel
O T g ST,

7) e hraATeT LMol Tehcdlel Yo 87% GAAETHT HET H0L.
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8) T GEECTAT A SN geT FARTURT ATk FIT0Teh A IS it
ey dr A SO
9) BT TRIEYATIR HIEUTTAA feeeaT HISATT GTeleT FHYor.
10) 3TELTH IHITH TRESIAT HifdcTorol HIATerNeT HIHBIST IHTIRT FHIOT.
11) RIS TRIEUHTHR cHaEATIAT TeeledT HTCRAT qreled IO,

12) HETEASH SATEATIHIAT HIGAWTH 3.8 o qidarenrrean sreqafeadia Sr.End adaers sera
HIA FOI,

13) FZUT &1 TSI IS IOM-TT AT &I FITcAH D T&el SHTelel PHIUTET HIFRIST
HIOY. 14) iedTa AT IoTaer GRET 0T,
YECIHIAT CATAI Fdeaw!

1) faHTTTd UTcd StTeledT AT [Afdtr TIATST 9Fe3T Imposing scheme THTON TIR dbeT
fagra Ismardr cole FeAfaor.

2) dIR hotedT UFEHT g Positive I5ATHY 71 39T (Soft/ Hard)
3) U3 TFEAIST UATATS! aToRTd JUTT-AT AT HHIS oY,
4) AT daefiel SEdT TAdeThTHAThd e 0T,

5) 9 T 3. o7 J1ST IRIT&dT HoT.

6) Pastup / Plate TR SUATHTST ATIUMR HTGIcd HISK TAHTINIA ARTEUN g cardr &g Saor
d e WAl 3Uesar d9gs o,

7) 93, T 3. HTERIhAFAR ISR fAHRIGA 3T0T0T,

8) TATAT TG UTeleT 0T F ATAT ShIIATET T,

9) faTITT FBIAST TREAHTAR SHAEATIATA feeoaT IR dTeled HoT .
10) WIcATHE TITHAY UTeled 0T .

11)37cTTad dFATET aTIR FRUART WTeg o

12) ABIdebT ATorel dATASIT FIH ATT AT dodd hded Ul

13) TadTeTTcer i3 dshR gl Al 3auT (AR d8d dhRid oRAe STedral darTeedl
dadr dig o)

14) FEUT &1 HIISATT dBIAA GI0T-IT AT &I FITcAHD Teel SATelel HIUTAET HIHRIST
FIOY. 15) TcledTaR IEATT I0TART GRET 0T,

Td&Teh HEUT Uare! shlcd !

1) SIATY HISTHAR Htd HHATHRAT AEOMRT e AT HSRIA Sqelstidl griaren
Foe] AT GATOTA HISRTA ATTON TellT %1 Shedl ATl ARIO.

2) fasmmancirer AMTdeledr seear AT dAlg Sdul.
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3) FIATT HISTAT SATGA HIHBISITT oAl BoT. (FrerolY fasmna grefaeardt g 3a3a
SHIFRISITE ) 4) TSRS TIH I (FHAT ) FIETiehel 0T,

5) fanmeTder Getia ¥ TFATS! ATRTUN-AT S eIl ARG d8d HIaRIHAT (2T,
Cleaning Cartidge, GIT, ToleH, dtee, G, Br3es Ao, 3. ) HISRI 3Tt gTfaem o,
AHITH IRTSAT G FEFATT IS FHodell oT.

6) TR TITFHT PR eIl silG odul (AR d8d deRid oA SATedrat deTeled
Jadr sig go)

7)ﬁ'3qﬂ11?ﬂﬁ€i?liﬁ|TCounteriﬁa?iﬁ?f CIFIGRE G Waﬁu‘am HEL FIOT.

8) FIATY ISR AT TGl A TEAAT IFEATad ST,

9) TS HHHBIS YOI SeATHR HaL HIAHSIA ATRAAT Tt d8d TUF FTelel UIT
It [dogare aaur fohar Hag 0T @ Al ST

10) ek TTAIT STTelel ShTHhIST Scdsl AR IISddiell g lg 8ol g Siyofl JFsmend
I UTadra.

11) HZOT [AATII IIee STeledT SUISTAT FHIHGISTHIS! HTaeTeh T T 3Uciet] He[sTae Irdl
SIEERGICCRCEICIC L)
12) HEUTTEAT HIHBTAER TAAETOT HIOT,

13) HEOT fAAmd Gl Soledl Aqsaa@redr deife: HIHHISTT ATedeh! dueiier IsdloT
TRYTATHE HIEThId hdel TRSSIAT TG 0T g cIATdl siig avol (Hard / Soft)

14) FHAT-TTT eI Fholel T 3T FIATT I AF 77 JTATST holedT SUIATSAATTE
TAIRRA FoeT IRTSAT AGL HOT.

15) RIS IREUATIR cHGEATIATA feeledT TR qrefed 0T
16) ETATad TAAATET ATIX HIVATH T U7 T FHIATAT Goll FEROL.

17) TATa Registration setting / Ink Setting/ Dampening Setting /Roller setting / preventing &
operating Maintainance S{UATHTS! HEUT F(eTeleh d HGEUT AsTeleleh HGIZAhioll HRNGL bl
&Y A FHbe] YOI,

18) AT AT &5ifeeT Aol FIUT T I TRENRT TATSAT hdel OOF JHT WIeATd
FITSHAT @,

19) TAHTTATS PR IRATTAT/AG oI edl At SAATATIATAT AN IRETT HUATH HGd
Y. 20) TasTaTTCITeT TTRYSTOmITAT SHTEeE o Alfgal GoT.

21) TAHENT ABIABT 3Telel dTdsrd 1A AgId ddd e Ul
22) TUTAT 3TCRATY UTeleT 0T

23) HZUT &I HIASATA dBIded! GIUT-AT cAieh &Il FICHD Seol Slelel HIUTAGT hIHbIST
YUY, 24) HEOT TAATITCHST ST SHOT-TT HAAT-ATET INYAT 3gaTel TSI HIEI O,
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HEOT TSI Ygrdl Hledwqe!

1. F{EOT AN SI0Taer 57 Heor ddersredn Adenegar arefaor.

2. HEOT TETSl T-AHS), Aadl 3 HlcdoiIgaeh oL,

4. AR TRIUI F& HARTATS, HiASHeH, 3. HGIHdT TIAGTHE HBIao,

5. GRECTEAT dT e f9UTs goed Feel TURLA L.

6. AT, Siie 3. Faw=A qut AfFedy 931 o o,

7. I d6l Udedra? A5 fAarEld §d a6 dures uo.

8. Sifg AT HTeledT HeedT AT dAlg Saur.

9. FETETh YTEATTRTEAT HCRMTTAR GHARTHIAT IRGIIcT TAETRIT HIH HIOT.

10. TSI HATA tz\idllo::l.HH QY 3cUIET 0T I HTATAT GolT JEOT.

11. HEOT i GE AT SAHAT Tl THAEThIehgl g HoT,
12. Sia HI18 & (Folder) 3cUTEsT STeledl 3cTIGATd! AlG &d0l ddd arReledT HATaTdr
sie Saor,
13. HTATHEY CUATT HTeledT FUSSITAT X AT UTelel 0T,
14. TUTS SToleAT SAladr fhar TUS IR IToledT Jladl Jcda IIdid aAlg Saur.
15 ARl gear T, a8 Hathd SoX T qol Taesdl &%l Al grel
HTHTR Rl JoTeT: FIAETH Sao.
16. TUTAT 3T dTeled 0T,
17 70T &1 $HfasATd IS §IUT-AT AT AT YT HS Seel SATelel HIUTAE! FHIFHBIST
0T
18.5cISATAR IFATAT IT0TAR TRETT FIOT.
HEOT IoTATeIh WETEAH TG Helea el
1. HE0T G deTeRredT AERTaR HEoT fAHmEICiel HIoTATEr ISaR &I FHYoT.
2. AT AIHHBT T AT, G971, ATHT 0T, qrofl, THI 3. R0 HIged 10T ol
3. QIO AT, TS U, Selehed ATl ATHIABS HATHTTOY Ho).

4. BTl YITET ATAT 500/1000 HIEATETEAT ST HIge] STl HIhdAT ST ST TEAT
T[ef ST,

5. BIYOY IThT TSI Toled, TATITA 3aidoied] TolcE /AT Irdr Tardfae gfehar
F%eT Gl T BIIUIATHIS AT JREYATT Sov.

6. IRTEYHTAR dBITST FaEUTeAle fEeledT ITEAT ITeled 0L,
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7. TR 3G Ireled Yo,

8. HaicdTay AAATAT 0T GRYUT T,

9. TSIl AT Il e SR fAHTIEA JHTOTOY,

10. TST GEET FIHATAEY Hed F0T,

11. Tl SAfesT AIGEGIE HEoT TsTelereared] fAEATTER For,

12. HZOT TTATCRITAT TCRATTHR 3cdeed Tfhdd 1T Tl oL,

13. FAZOT &A1 HITSATT JBIASN GIUT-AT TR QAT TITCAHD Feel FATelel HIOTAET FHIHBTST
0T

14.FacaTay 3TTATET 0TI TRYET o).

HET quofieR e Hdeag

. HASOT ANTIGA TledT AT g HISR fAHRIGA AT heedl ATl i

Saor.

HEOT TAHTINTCIT BUTS el Tl hIHBIGT ST0NTAT HIATHTS HeTH I T

3. areofiear ATy 9IIET0T HIOT.

4. Sreroft fIHmENd SaRY SheledT HHT-ATAT Seifeet dHHHTdr d9eier Rl Fa=ard
TSI HITEIhT HTHITITHE T&TTohd HdeT TRSSIAT AIEX 0T I ATdr AlG Saor
(Soft/Hard)

5. 3cdrest aor fAate famende d S [aHmIICsT UTed STelel ShiFehlsT HUITHTS!
HTSTBIET FaaRY 0T,

6. Srerof [AHRTT TIR SATedT ATATT Scdgl [AHRTT ITaiAoly e Tel g
TSR e HUTd HGRIITHAR Sile HIS FeasT FHEIT Irafaor.

7. Sreof AT AT SRR FE AT (AT qeeT, G-T, Acslee, dREs, Hed oadd
SR aEq 31 G, s, NVE, 512 5.) FAelsh TATUNT 3Tarsel H1g fhar a1 ey
AGTARAT O, AHATH qaG DT SO

8. TAmemcer Iiehr R dgrdr Al Saul (R did dhRid @« Sedray

—

o

AT AT AT Alg BT
9. FHHAT-TT Y ool T ST HHTT I IF A TS FoledT SURIATSTATHE

10. 37eTad TAATATET A9 HIVATH YT SOV, SHIATET il FLROT,
11. QeATHAEY TETHAT &gl

12. Sreroft fAmemeTer I Preventive/Operative maintenance $hUITHTST STUUTRRIGIT
ARG SO F HH G "o
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13. fasmmemcirer wiremromefiar saeees Arfgdr go.

14. fIHTIATST FIHIMT FATIT/ USleaTdITdT Ao cAGEATTATAT Aol qIe=araadr Agd
T,

15. STerofY &7 $fasaTeT dodldad! gIM-AT difeh &1l JITIHD sGel SATolel HIoTAeT
STHTST HOT,

16. TIHTINT ARG 3MTelel ATTSIT HIA ATT AT BT H%eT o .

17. Aol daldadl feeledn AT Urefel Yo,

18. T TAHTIICATS 1A FROT-AT FHAT-ATAT INGATT HgAT TRSSHS TG T,
19. TATAT 3ERATY ITefeT 0T

20. STeroft =1 $faSTTT AR GIUM-AT cifeh &1 JaTcIHD sGel SHTolel HIUTAET
THTST HOT,

cerof qeTe T c\f

1) areroft faemendier fafatr Fmardy amerom aifgcy 3qeeuadr egifaer o), aaa
CATETE HET STEOfeh NI 3T 0T,

2) TARN T | 1A, 3eT.HY TS fa0T, 30T el FOT, dRR &5l Aol gan
0T

3) ST TN FHIATY AEATTAR Qoicardy A0l 3T HET STLUNhRIAT HGATTHR
qUTATd Aot

4) FACATHAT AG AHG Fbel SIS duefier Ferofy GAdeTeniar HeT oL,

5) ot HIATAT Gl fehaor

6) AT GTECAD FAHTRUT Fif3h AiaAT Heel 0T T TURGT ol

7) A1 TRIEIATTHR T AT fEeiedT TG dTefel 0T .

8) WETTTh cHAEATIhITAT HEATTH  HET STUOIhRIEAT AU T HET SreviihR
TS I IO

9) shraATeAT [ReSHATeT aeroft ISR HEd auviiene HERT Feear e He
0T TR FTARIATAT (handwork) et arerofiear fafaer yeRITaR wfhar qot &won

10) AT HISHTAR S S AGcd AR A HISR (AT AvTas e
3ifdH FEET

11) &eifee SIHABIST S el SHIATEAT AleTehe @ HIATEATddd IRATT &
d@ G Heel TURTldR HET STUIhRI HIEY 0L ( HEIEAhTeAT ATAIHE).

12) AT ATHHBIS et ATl AATHT Aol G107 Erefed FREcla Saor.

13) FIATIT YEATAH FelodT FAHAT HET STUUNSRI JTcIhaATHIST / HSIHATS
e oY

14) O FEE9Td TR SiTeiel ifged Seas aHENT TaTauarars! Jfad Favd
Ay
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15) U9 $TSR femeTeT , ol fasmems &= fasmend aeom §9 |rfecdr sied
THTOTICT 3T (3CT. 4 Yehe UeT STEc YSTARITI §-47 ) oR IIHIT HE aitofihy Jiem
T WICATHEHS AT Fed HOY a1ehl fohienles A1igcd FATATEAT Hec =T 3TOTo.

16) HET STUONRRTEAT HIEGATTAN HTH FIOT. 3aT. 911G TR HI01, I e
AT, GEAHEAT AR 3ife; S1a0 $.aTHoN Wiedld dar STelel Sile fSeilegdioll ol &
e ISEeAed Fig .

17) T91aR el RA A9 Rl Srenor (andy a1 T ARAaS Sisay Saor.

18) dRIda IRTEAATAR cqaE AT fEeioar R dTefeT 0T,

19) TUTAT TS 2AT ITeTe] 0T,

20) FHTATYT fSh1oft TaTaar Saor.

21) el &1 fasTTT dIdad! BIUM-AT cifeh &1 JalciiHa sGel SATelel HIUTAET
STHTST hOT,

22) HIeATaR FAATAT 0TI IRYUTT FHI0T,

HETAH TUiFR (@Feayqn)

1. AT SOflhRIEAT ITCRATTAR H1H F0T.
2. SR cieaT fAERMTHR HIATT Hed HOT

3. SRIAT AR edT HIEICITT ATOR el cATH FTTSAT TGO T HEY STEONhRIHS STHT
Y.

4. FTICHT HATT SONRRITIT HIEGATAR ATEIT 30T IR IRy ol AMfgc 79g
T,

5. STYOfiehRIE SEIOTRT &ear AT HISK [AHEIT 3HoToT. .
6. TIATATIATIT AT T TARY HTS2AT 9Tele] HIOT.

7. SOt &ATT HiasaTd dIdad gIUT-IT difaeh &1l JaTciiHa Seol Selel hIvTdgl
SIHPIST 0T,

8. FHAcITA ITATAT IUTILA TIEITT HI0T.
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&g~ ST U@ (Metal Stores Attend.)
S[R T araforetell UM (Pages) SXISR 31Ted fohall I @ T fahIolt ST qurer.

STl ISt TIST 0.

3EYTS AI (Pages) HgIoR fadasdd () Lo seu.

YIHISRUTA T Herdeh 41 VISR AT ASTETTeY ig SUATId! #ad il
STTEA WHT (T, TH,) 30 Sia e S Siciedn T e §98 (FRel) H.

ITifhd el FUIST (Packing Pages) BIITedT Tl THIY ATos] e TR &l Jrehul ST
Tt AT SHe 39,

bl qHerel I (Compose) BIUE T fHEH TOCAH FHHHRY Tl A
J% I e hL0l g Ay fashroll 3o,

JBoe! AR faetedl ST T o,
TS Jahlaw (e i)
HTE HITTR 3TN TACER AT HH A9 <0 F d AF Rl e =0,

EUTEAT 9 @rdlt, [ rT-sraiad s Ut del Tied Wes Javar / i
HITINRS HH He ST SRR

U ST dhetell el UTd. &, T HohTs- RIS el Me 7e
3au.

HTE HATR-TACER AT THEHIS! AN o] WiSR MR debidesl ARTevami
e HI F T 0.

TS BTN STTURIT ST, TSR ST HHATAhST JRUerd Wes Savdrl el
ETU

TER-TA T UG ST eIy, ass=aT 3TFe X IferehT fauTTdiel shHem=aiT

SicTTeA AT,

Ifs3=aT 3R I L,

JoAldos HARITIRA! fEcied ST T .
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UHTE HIFTT (SHded Ge)
qHTs JRIGHH T faeiel M S,

WA STHT STeiedl (Hetar) el Mol $1 0§ Yeledl MUl o=l MR 78l
U3 ST,

OIS Tedieh @, HE HH G J3T, Qrval TTAmed |Ih i,

RIS ST R ST ShiIeM JHTer= T8l 37el UM §I% HUedr=n 318 ol
ST T T AT L,

FAAMEA A Gifged A fepTolt 3au.

HE dheledl GreamHid, T T fGoedl TR @A 9% hedaed A1g 6hed
£y

RIS (Taiel/ SFT- ST Shicd Beh-STdHd. il
HeRIGHT=AT 3T e L,
JBIAA! ARSI/ TR facied T T L.
HETE HITR--geTer@it
HEUTATdIel S -HAar=l-afe =g 3au.
HRIGHTAT JSIMIHR WA FHerl 9% I,
FHer=r=A] MUl WOATEIE! S0 MSTHTHES TUATE! S B AT Had L.

SIS ST | il e JHadme $THe 3R v araer= e o< dl
ST T TE&AH AT HL.

HhTeHT=A] TR TIeH e, JEUTerdre SRl TSR I o,
JRIocs TR e TR e o,

T
HEUTATdiel Sl foha Hifecar=i A Sl Iaa-3d HI,
HTTEAT SN g @M.
BUTE STl PTG 4-37T07 &,

I ARHET YA TR A Sitel feciiead @ream el .
feeieedt s T afisai=an TSN TR Sifd W& O ARG & WA 43 S0,
EUTTATI dea A=A ATt =9 AT JhUay 3R HieUary Had il

TS fI9RId BUTE Fieiell I Hod WIsTRAL (Y HieR faumT) = SvaErel 78a
.
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YT WISNIA TR USiH S[BN farTd SvArere! #ad e,

Sl [T SHTaTIehal AGeie] Haerd Hicldl 8o HIeT=AT HalaY SUH I,
feciieat! faMmTed Ui Sife Safterd ared =,

TR faeuii=an SR 8UR Sieiel Usta i =3 ST,

ARSST=AT 3R T L.

B TR faeied T qre .
General Mechanic
FHHTET it
AT AT ST YR e AIgesd ATl afissiHr sTearet dret v,

HT. I AGE el MR G hill, HEATIhl ALed Slelle] HREFIT 3o

e ST,
T ARFIER Seaeied Jam=AT YR i S a1 o AERIe deal Jrafaur.

AT GHAT STETST AR oTe] SAaTST a4 ST, A SRfade 9 (EH)
TUHY § T GEE! Ll

TGEE AT Y-SR (GeT) AT Afeet 0.

STedicl ShaRIehgd I ekl dhed TTadTel STHCAH AGeH WIIEEd ShaRId {1/

wifget 0.

e Hetedn HHEE g U alsSihs raf.

AT GEETaTe fohal AT UeRarad SohaRThed Afae ANEEaEal THead &
faftes (IR HigR) i Aifect <.

Y I AR 370 ST 37 § 3 AT F=AT HAIG BV YA TS TVITITS! FAATARIT
A& L0l F e A& 3.

dedacl ARSI factean Geri=l/ e qrer &,

oo far/ <yl fasmrdiet gra e/ Fa T Al ek .
AT GEEAHIE! ANV TASTR (Tooles) e 3401,

<] AT TSB! UG I,

YT YR 0 TG TReeR SXfeuard Jga.

U Fed Uil STEvEh 3.




ORGANIZATION CHART- ANNEXURE |

R. S. Potdar
DY. CHIEF ENGINEER
BUILDING PROPOSAL(CITY)

E.C.-
A 4
v
VS T q M. R. Kunta C.H.Kandalkar Mr. S.V. Kanhere
e E. - Jawa BeP Ex.Engineer (B.P.) Ex.Engineer (B.P.) Administrative
X. ngli?;erl( P.) City — Il City — Il Officer
~ E.C.- E.C.-1269431 E.C.-3024984
E.C.-358(808 A N
\ 4 A 4 A 4
v v v v v v v v v
R.B.Dichawalkar S.B.Gite M.S. Momin L.S. Ahire D.B.Chhallare N.S.Rangnekar J.W. Kamble
Asst.Engineer Asst.Engineer Asst.Engineer Asst.Engineer Asst.Engineer Asst.Engineer Asst.Engineer(B.I?.) Il
(B.P.) 1l (B.P.) VI (B.P.)1 (B.P.) IV B.P)V (B.P.) VI C Ward & Municipal
Acq. Property
D-Ward G/South Ward B & A Ward E Ward F/N & F/S G/N Ward
EC. EC.- 1674916 E.C- E.C.-1005862 E.C.-1021367 E.C.-1491014 E.C.-3943386
A 4 A 4 A 4
v v v v v v v v v v v v v v
Rakesh Zha R.A.Chuneka A.S.Chavan M.K. S.D.Kodare V.V.More P.L. G.S. S.K.Patil R.G.More M.K.Magar S.A.
S.E.(BP)V S.E.(B.P.) IV S.E.(BP) X Assudani S.E.B.P.)I S.E.(BP)VII Shambwani Magar S.E.(BP)VIII S.E.(BP)XI S.E.(BP)XII Mitkar
EC- F (. -405R159 E.C.-1089879 | | S.E.(BP)Il | |E.C.-3403682 E.C.-4054508 S.E.(BP)VI S.E.(BP) IX E.C.-4057628 | [E.C.-1369393| | E.C.-1338401 S.E.(BP)III
v =.C.-3158322 E.C.-1538421 E.C- E.C.-
V.M. Sawant : Y
[ E.C.-3877890 S.E.(Survey) S.E.(Survey)
V.K. Paw3Ekar-Draftsman E.C.-3902239 E.C. 4957563
E.C.-3163001
¥ A.B.Thakur-Draftsman A
E.C.-3416895 @@ I:mﬂ@@ @ @
-Tracer

R.S.Sawant-Tracer
E.C.-3156800
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Shri S.V. Kanhere
Administrative Officer (B.P.) City - 3024984

Shri V.S. Loke Smt. N.B. Niphade Smt. D.A. Gosavi H.C.(B.P.) lll Smt. A. S. Deepak
H.C.(B.P.) | H.C.(B.P.) Il [F/South, G/North, C Ward and Municipal Sr. Steno
[B, D & G/South Ward] [A,E, F/North Ward] Acquired Property] 3413775
3730263 3335008 3686319
Shri M.D. Mohite Shri Vilas Kadam Shri S.B.Joshi Vacant
Clerk (Dispatch Clerk) Clerk (Licence Clerk) Clerk (Establishment Clerk) Jr. Steno
3893096 1231171

Shri A.J. Madane
Clerk (Establishment Clerk) 4348975

Shri S.G.Vartak
Clerk (Stationery & Estt. Clerk)
3939309

Shri R.D. Chandorkar
Fee Clerk
3863181

Shri D. D. Apankar
Clerk (Establishment Clerk)
3995259

Smt.A.R. Choudhari, Typist
1448360

Shri P.P. Khanvilkar, Dispatch
Clerk (B, D, G/South Ward)
3883374

Shri S.I. Zinjal, Dispatch Clerk (A,
F/North, E) Ward

Shri Narayan Parab, Dispatch Clerk (C,
G/North and F/South Ward)

VACANT POST, Typist

Shri D.R. Jadhav, Divisional Clerk

Shri A.G. Betkar, Divisional Clerk

Shri S.T. Gaonkar, Divisional Clerk

Smt. S.A. Karade

D&E Ward A, C & G/South Ward F/S, F/North, G/North Ward Typist
3943238 3765757 3041538 1668762
Shri G.M. Batavale, Record Smt.A.S.Bangalekar, Record Shri A.M. Surve, Record Assistant
Assistant 3179114 Assistant 1398283 3729959

Shri C.S. Jadhav — Peon-3883381
Shri Y.F. Ghadshi— Peon-
Shri S.B. Betkar— Peon-3883116

Shri M.S. Jadhav — Peon
Shri V.V. Daki— Peon-4011387
Vacant Post — Peon-

Shri S.M. Sawant— Peon-3680791
Shri A.P. Jalgaonkar — Peon-3336683
Vacant Post — Peon-

v

v

Vacant Post - Naik-
Shri M.T. Shirsat — Peon-4250108
Shri S.G. Dhadave — Peon- 3760525

Survey Section
Shri U.R. Bute- Clerk - 3622832
Shri S.Y. Mane — Peon - 1348563
Shri. J.P. Chimate - Peon - 3676312

Meministratve st






